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I[TOJIOXXKEHUE
Ob OPTTAHU3ALNMU OGPABOTKHU ITEPCOHAJIBHBIX TAHHBIX,
OBPABATBIBAEMBIX BE3 NCITIOJIbB3OBAHNA CPEICTB ABTOMATU3ALINN

1. OcHOBHBIC TCPMHHEI U OIIPCACIICHUA

1.1. Bnokuposanue nepconanvhvix 0AHHBLIX — BPEMEHHOE NpeKpalieHue oopaboTku
MEePCOHAIBHBIX JAHHBIX (32 HCKIIOYEHHEM ClydaeB, eclii 00paboTka HeoOXoauma mJis
YTOYHEHUS TIEPCOHATIBHBIX TAHHBIX).

1.2. Oépabomka nepconanvuvix oOannblx — J1000€ nAecTBUE (omeparus) WIH
COBOKYMHOCTh JIEUCTBUM (omepalruii), COBEpIIAEMbIX C HCMOJIb30BAHUEM CPEJACTB
aBTOMAaTH3allMM WKW 0e3 HUCMHOJb30BAHUA TAaKUX CPEACTB C IEPCOHATIBHBIMHU JIaHHBIMH,
BKJItOYas cOOp, 3aMuch, CUCTEMATU3AIIMIO, HAKOIUJICHHE, XpaHEHUE, yTOUHeHHe (0OHOBJIEHHE,
U3MEHEHHE), U3BJICUEHUE, UCIIOJIb30BaHuE, nepenavy (pacnpocTpaHEHHe, MPeaoCTaBICHHE,
J0CTYI), 00e3/InYrBaHue, OJOKMPOBaHHE, yIaIeHNE, YHUUTOKEHUE TEPCOHANBHBIX JaHHbIX.

1.3. Ocnosnvie mexuuueckue cpeocmea u cucmempl— TEXHUYECKHUE CpEACTBA U
CHCTEMBI, a TAK)K€ UX KOMMYHHKAIIMH, UCTIOIb3yEeMbIe JUIsl 00paOOTKU, XpaHEHHUS U TIepeadn
MEPCOHATBLHBIX TAHHBIX.

1.4. Onepamop — ToCynapCTBEHHBIH OpraH, MYHHIUMAIBHBIA OpraH, FOPUINYECKOE
WM (pU3MYEcKoe U0, CAMOCTOSTEIFHO UM COBMECTHO C IPYTMMH JTUIIAMH OPTaHU3YIOIINe
U (WIK) OCYyIIECTBISAIOMNE 00pabOTKY MEPCOHAJIbHBIX JAHHBIX, @ TaKXKe OINpeAesolne
nend oOpabOTKM TMEPCOHANBHBIX JTaHHBIX, COCTaB IMEPCOHANBHBIX JaHHBIX, MOJUICKAIINX
o0OpaboTke, AecTBUS (ONEPAIMH), COBEPIIAEMBbIEC C IEPCOHATBLHBIMU JTAHHBIMH.



1.5. Ilepconanvuvie oannvie — mobas wHPOPMAIUSA, OTHOCAIIASCS K MPSAMO WIH
KOCBCHHO  ONPEICIICHHOMY, WM oOmpeienseMoMy (Qu3udeckoMy Juny (CyOBEKTY
MEPCOHAJILHBIX TAHHBIX).

1.6. Ilpeoocmasnenue nepcoHanbHbIX OAHHBIX — JCHCTBHSA, HANpaBICHHBIC Ha
PacKphITHE IEPCOHATBHBIX TAHHBIX OMPECIICHHOMY JIUIY WM ONPEISIICHHOMY KPYTY JIUII.

1.7. Pacnpocmpanenue nepcoHanibHbIX OAHHBLIX — JCWCTBUSA, HANpPaBICHHBIE Ha
PaCKphITHE IEPCOHATBHBIX TaHHBIX HEOTPECIICHHOMY KPYTY JIUII.

1.8. Yuuumoowenue nepconanvHvlx O0aHHbIX — NEHCTBHA, B PE3YyIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBHTH COJIEp)KaHWE TMEPCOHATBHBIX JaHHBIX B
UHPOPMAIIMOHHONH CHUCTEME TEPCOHAIBHBIX MaHHBIX W (WIM) B pe3ylbTaTe KOTOPBIX
VHUYTOXKAOTCS MAaTEPHAILHBIC HOCUTENIH ITEPCOHAIBHBIX JaHHBIX.

2. OO0mme noJI0KEeHU

2.1. Hacrosmiee Ilonoxenne 06 opranu3anuu 00pabOTKH MEePCOHATBHBIX JaHHBIX 0€3
UCIIOJIb30BaHMsI  CpeACTB aBTomaruzauuu (manmee — [lonoxenue), pa3zpaboTaHo B
COOTBETCTBUU C 3aKOHOMAATeIhCTBOM Poccuiickoit ®epepanuu 0 MEPCOHATBHBIX JAHHBIX
(manee — I1/lH) ¥ HOPMAaTUBHBIMU IPABOBBIMH aKTaMU (METOAMYECKHMMH JOKYMEHTAMH)
(dhenepanbHBIX OPTaHOB UCTIOTHUTEIBHOM BIACTH 1O BompocaM Oe3omacHocTH [1J1H.

2.2. Hacrosmee Ilonoxxenuwe ompenenser OCHOBHbIE MPUHIUIBI  o0OecredeHus
6e3onacHoctu [1/1x mpu ux oOpaboTke 6€3 UCTIOIB30BaHUs CPEACTB ABTOMATHU3AIINU, & TAKKE
OTBETCTBEHHOCTh PAOOTHUKOB, YYaCTBYIOIIMX B TaKOK 00paboTKe.

2.3. Tlomoxenue  00s3aTeNbHO I HCIIOJTHEHUS BCEMH  pabOTHUKAMHU
MYHUIIUNATBHOTO OIO/KETHOTO JIOIIKOJIBLHOTO 0Opa3oBarenbHOro yupexaeHus «LleHtp
pasButus peOeHka -aerckuii caag Ne 73» ropoma CraBpomois (manee — YupekiaeHue),
HETMOCPEACTBEHHO ydacTByrouuMu B o0paboTtke I[IJIlH 0e3 wucmonb3oBaHUsI CpPEACTB
aBTOMATH3aIUH.

3. OGecrneyeHne 6€30MaCHOCTH MEPCOHATBHBIX TAHHBIX

3.1. TIJIn npu X HEaBTOMATU3UPOBAHHON 00pabOTKE NOIKHBI 000COOIATHCA OT UHOM
nH(pOpPMALMM, B YACTHOCTU MyTeM (PUKCAIMM MX Ha OTIEJIBbHBIX MaTEPHAJbHBIX HOCHUTENISIX
I1/IH, B crienralIbHBIX pa3jienax Wik Ha TMoJsX Gopm.

3.2. He nonyckaercs xpanenue [1/[H pa3nuyHbIX KaTeropuii Ha OJTHOM MaTepUaTbHOM
HOCHTEJIE.

3.3. He pomyckaercsa ¢Qukcanus Ha omgHOM OymaxxHoM Hocutene I[I/ln, wnenu
00pabOTKH KOTOPBIX 3aBEIOMO HE COBMECTHUMBI.

3.4. Ilpu ucnonb30BaHUM THUNOBBIX (OPM JOKYMEHTOB, XapakTep HH(pOpMaLuu B
KOTOPBIX TMpEANoiaraeT wind Jonyckaetr BkiItoueHue B HuX [1J[H (manee —TumoBas gopma),
JIOJKHBI COOJTIOIATHCS CIIEIYIOIINE YCIOBHS:

- TUTNOBasg (opMa WIM CBSI3aHHBIE C HEM JOKYMEHTHI JOJDKHBI COJIEP)KaTh CBEIACHHS O
uenu oopadorku [1/H, uMs (HaumMeHoBaHUe) U ajpec oneparopa, GaMUIUI0, UMs, OTYECTBO U
anpec cyowvekra I1/ln, mctounuk nomyuyenust I1J{H, cpoku oOpaborku II/[H, mepedenb

2



neiictuii ¢ I1/1H, koTopsle OyayT coBepLIaThes B Mpolecce ux 00paboTku, olliee onrcaHue
UCIIOJIb3YEMBIX OllepaTopoM crnocobos oopadborku I1/1H;

- TUnoBas (hopma JIOJKHA NMpeaycMaTpuBaTh IoJie, B KOTopoM cyobekT II/IH moxer
IOCTaBUTh OTMETKY O CBOEM COIVIaCMM Ha HEABTOMATU3UPOBaHHYIO 00pabotky I1/IH, mpu
HEO0OXOIMMOCTH MOJTY4YEHUsI TUCBMEHHOTO coryacus Ha 00pabotky [1/1H;

- TunoBass (opma JOIKHA OBITH COCTaBJIEHA TaKUM OO0pa3oM, 4YTOOBI KaKIbIM U3
cyobektoB I1JIH, nMen BO3MOXXHOCTh O3HAKOMHUTbCS co cBouMu I1/IH, conmepkammmucs B
JOKYMEHTE, HE Hapylliasi IpaB U 3aKOHHBIX HHTEPECOB UHBIX CyObeKkTOB I1/1H;

- TUnoBasg (opMa JODKHA HCKIOYAaTh OOBEAMHEHHE MOJeH, NMperHa3HaYeHHbIX JUIs
BHeceHus [1/1H, nenu oOpabOTKH KOTOPBIX, 3aBEAOMO HE COBMECTHMBI.

3.5. JlomkHO oOecneunBaThCsl pa3lelibHOE XpaHEHHE MaTepHallbHbIX HOCHUTENEH,
conepxatux [1/1H, 00paboTka KOTOPHIX OCYIIECTBISETCS B PA3IMYHBIX LIEISIX.

3.6. Ilpm HecoBMECTHMOCTH Ieleld HeaBTOMAaTH3MpoBaHHON o0paboTtku [1/1H,
3a(pUKCUPOBAHHBIX HA OJIHOM MaTepUAIbHOM HOCHUTENE, €CIU MaTepHaJbHbI HOCUTEIh HE
MO3BOJISIET OCYILECTBIATh 00paboTKy II/IH oTAEnbHO OT ApYyrux 3aUKCUPOBAHHBIX HA TOM
xe Hocutene [1JIH, 10mKHBI ObITh MPUHATHI MEPHI 110 0OECIIEUEHUIO pa3eibHON 00pabOTKU
IIJ1H, B 4aCTHOCTH:

- npy HEOOXOJMMOCTH MCIIOJB30BAaHUS WJIHM paclpoCcTpaHeHus omnpeneneHHbix [1JIx
OTIENbHO OT HaXOAAIIMXCA HAa TOM K€ MarepuaJbHOM Hocurtene napyrux I/,
ocyiecTBisieTca konuposanue I1J[H, mouieskanmx paclpocTpaHEHUIO WIN UCIIOIb30BaHUIO,
CIOCOOOM, UCKJIIOYAIOIIUM  OJHOBpeMEeHHoe KonupoBanue IIJIH, He moiexanmx
PacnpoCTPaHEHUIO U UCIIONIb30BAHUIO, UCTIOB3YyeTCs (pactpocTpansercs) konus 11/1H;

- npy HEOOXOJUMOCTH YHHUYTOKEHHUS WM OnokupoBaHus yactu [IJIH yHu4TOX)aetcs
W OJIOKUPYETCSl MaTepUaIbHBI HOCUTENb C MPEABAPUTEIBbHBIM KOMUPOBAHUEM CBEICHMIA,
HE TOUIeKAIIUX YHUYTOXKEHUIO WJIM OJIOKMPOBAHHUIO, CHOCOOOM, HCKIIOYAIOIIUM
oJlHOBpeMeHHoe Konuposanue [1/[H, moaiexammx yHUUTOKEHUIO WIH OJIOKHMPOBAHUIO.

3.7. PaboTHukH YUpexaeHHsI, OCYIIECTBISIONINE HEABTOMATU3UPOBAHHYIO 00pabOTKY
[, umeror nomyck k oOpabotke IIJIlH B coorBerctBuM c «llepeuneM noiKHOCTEM
PabOTHUKOBY, TOMYIIEHHBIX K 00pab0TKe MepCOHAIBHBIX JAHHBIX» B YUPEXKICHUU.

3.8. HeoOxomumo  mpuHUMATh  OpPraHU3AIMOHHBIE W TEXHUYECKHE  MEpBHI,
WCKJIIOYAIOIME BO3MOXHOCTh HECAHKIMOHMPOBAHHOIO JOCTyHa K MaTepualbHbIM
Hocutensam [TJ1H.

3.9. VupexaeHue He mepegaeT MaTepHalbHble HOCHUTEIH MEPCOHAIBHBIX TaHHBIX
moObIM JHIIaM, 0e3 MUCbMEHHOTO coryiacusi cyobekToB IIJ[H, 3a HMCKIIIOUEHHWEM CIly4aes,
KOTJa 3TO HEOOXOAMMO B LEISAX MPEXyNpEeKIECHUS yrpo3bl KU3HU U 30pPOBBIO CyOBEKTa
[11n, a Takke B HWHBIX Clydasx, NPEAyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu.

3.10. Ilpum mepenaye maTepuanbHbIX HOCUTeNeH, conepxkamux [1/[H, TpeTseit cTopone
JOJKHBl OBITH TMPUHATHI MEPbI, HCKIIOYAIOUIME BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOIO
nocryna Kk [1/1H.



3.11. Ilpu mepemaue maTepualbHBIX HOCHTENEH, comepkamux [1IH, TpeTbelr cTopoHe
JOJKHO OBITH MOJATOTOBJIEHO COMPOBOJUTENBHOE MTUCHEMO, B KOTOPOM 3a(MKCHUPOBAH COCTaB
MepeaBaeMbIX MaTepHUABHBIX HOCHUTENICH, C YKa3aHWEeM KOJIMYECTBA CTPAHMI] IS
OYMa)KHBIX HOCHTEJICH, C YKa3aHHWEM CTEeTICHH KOH(UICHIIMAIBHOCTH (€CITH HEe0OXOAMMO).

3.12. O dakre nepemaun/ipueMa MaTepUadbHBIX HocuTened, comaepxkammx [1J]H,
JENAlOTCS  COOTBETCTBYIOIIME 3alHMCH B OJKypHaJaX yd4yeTa HMCXOJSIICH/BXOSIICH
KOPPECIOH/ICHIINH.

3.13. [lpu mpueme MarepuanbHBIX HOCHUTeNeH, coxepxkammx I[I/lH, AOMKHBI OBITH
MPUHATH MEPbI, 00ECIEYNBAIONINE WX COXPAaHHOCTh. [Ipu mpmeme OyMa)KHBIX HOCHUTEICH
paboTa ¢ TaKUMHU HOCUTEJSIMH JIOJDKHA OBITh OPraHU30BaHa, B COOTBETCTBUU C MPUHIIUIIOM
KOH(UIECHITUAITHHOTO JISIIOMPOU3BOJICTBA, ACHCTBYIOIIETO B Y UPEKICHUU.

4, XpaHeHHe IICPCOHAJIBHBIX JaHHBIX

4.1. Tlpu xpanenun matepuaibHbix Hocutened [1/[H nomKHBI COOMIONATRCS YCIOBUSA,
oOecrneuynBarone coxpaHHocts [I/IH, HcKIIOYalOmMEe HECAaHKIMOHUPOBAHHBIM K HUM
JOCTYII.

4.2. Marepuanbabie HocuTenu [1JIH TOJDKHBI XpaHUTHCS B MpeAeiiaX KOHTPOIHPYEMOU
30HBL.

4.3. Tepputopusi KOHTPOJIUPYEMOI 30HBI OINpEIENIeTCs MPUKA30M 3aBEIYIOIIETO
YupexneHus.

4.4. 3ampenieH BIHOC WU KonupoBaHue Hocutene [1/1H.

4.5. B Hepabouee BpeMsi U BpeMsl OTCYTCTBHUS HEOOXOIMMOCTH Hcronb3oBaHus [1/1H
MarepuanbHble HocuTenu [IJ[H JOJKHBI XpaHUThCA B XPAHWIMIIAX MAaTEPUATBHBIX
Hocutenen 11/1H.

4.6. Ilepeuenp mect xpanenusi Hocuteneu IIJIH ompenensierca B «OKypHane yuera
MECT XpaHEHHUs] HOCUTEJEeH MepCOHANbHBIX JaHHBIX, 00OpaldaThiBaeMbIX 0€3 HMCIOIb30BaHUS
CPEIICTB aBTOMAaTU3aIum», Gpopma koroporo ycraHorieHna B [Ipunoxxenuun 1 k Hacrosmemy
[Tonoxenuto.

5. VHnuTOXeHUE MNEPCOHATIBHBIX JAaHHBIX

5.1. Vuuuroxenue II/[H — [felcTBusi, B pe3ynbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH cojaepxkanue IIJIH u (unm) B pe3yapTaTe KOTOPBIX
YHUYTOKAIOTCS MaTepuaibHbie HocuTenu [1/1H.

5.2. VYuaunuroxenue Hocutened [1/ln ocymectBusercs B TeueHue 30 aHel ¢ MOMEHTa
or3biBa cyobekToMm II/[H cormacus Ha oOpabotky IIJIH (ecnu Gosiee KOpPOTKHI CpPOK HeE
NPEAYCMOTPEH COOTBETCTBYIOIINM JOTOBOPOM, CTOPOHOU KOTOPOTO SIBISCTCS Y UPEKICHHUE)
WM UCTeYeHUs CpokoB 00paboTku [1/IH, B TOM ymclie XpaHeHus B apXHUBax.

5.3. VYHuurtoxxkeHueM OymaxHbix Hocutened I[IJIH 3aHMMaeTcs KOMHUCCUS 110
opranm3aiuu padot no 3ammre [1/{H, co3maBaemas mprUKa3zoM 3aBEyIONIETO Y UpEKICHUS.

5.4. bymaxnsie Hocutenu [1/IH (HOKYMEHTBI, UX KOIMUU, BBIITUCKH), YHUUTOXKAIOTCS
NyTEM HU3MENbYCHUS HA MEJKUE YacTH, HCKIIYAlolUe BO3MOXHOCTb IIOCJIEIYIOLIETO

BOCCTAaHOBJICHUA I/IH(l)OpMaI_[I/II/I, WK CKHUT'AKOTCA.
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5.5. [To oxoHYaHWMW YHUYTOXKEHHMS OymaxkHbIX Hocutened I[IJ[H komuccuei
cocTaBisieTcss «AKT 00 YHUUTOKEHUU OyMa)KHBIX HOCUTENIEH EPCOHATBHBIX TaHHBIX).

5.6. Komuccust cocTaBisieT v MOAMKUCHIBAET B JBYX IK3EMIUISIPAX COOTBETCTBYIOIIHMN
«AKT 00 YHMUYTOXXEHUM OYyMa)KHBIX HOCHUTEJICH MEepCOHANbHBIX TaHHBIX». B TedueHue Tpex
JHEH TO0CJIE COCTABJICHUS aKT HAIpPaBJSETCA HAa YTBEPXKICHHUE 3aBEIYIOLIEMY Y UpEeXKICHUS.
Ilocne yrBep:kaeHMS OAMH DK3EMILIAP aKTa OCTACTCA Y OTBETCTBEHHOI'O 3a OPTraHU3ALIMIO
obpabotku [1/1H, BTOpOIt SK3eMIUTSIp TIepeiaeTcsa B apXUB Ha XpaHEHHE.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTH 3a HAJAJEKAIlee M CBOECBPEMEHHOE BBIMOJIHEHUE (YHKIINH,
NPEyCMOTPEHHBIX HACTOSIIUM TIOJIO)KCHHEM, HECET OTBETCTBEHHBIH 3a OpTraHU3aIlUIo
oOpabotku [1/IHB YupexneHun.

6.2. Ha otBercTBeHHOr0 3a opranuzanuio oOpabotku I[Iln B VYupexnaeHuu
BO3JIaracTcs MepCcoHabHAS OTBETCTBEHHOCTH 34!

- CO3/IaHUE HAJUICKAIINX YCIOBUH ISl HCITOJIB30BAaHUS TOKYMEHTOB;
- COXPaHHOCTh JIOKYMCHTOB.

7. Cpok AeicTBHS B MOPSATIOK BHECCHUS N3MEHEHUM

7.1. Hacrosimee IlonoxeHue BCTymaeT B CHIYy C MOMEHTa €ro YTBEPKICHHS U
JeicTByeT OeCCpOUHO, A0 3aMEHbI €ro HOBbIM [losioxxeHunem.

7.2. U3meHenuss u JomnosiHeHuss B Hactosulee I[lojokeHne BHOCATCS NPUKAa30M
3aBEYIOLIETO Y UPEKICHHUS.



)KypHan y4ucTa MCCT XpaHCHUA HOCHUTEJICH IICPCOHAJIBHBIX TaHHBIX

damunus, ums,

arta .
Ne | Mecto xpanenus, H];[qana [IepeueHp XpaHUMBIX MAaT€pUAIBHBIX HOCUTEIIECH NTEPCOHAIBHBIX Cpoxk OTYECTBO
n/n azpec JAHHBIX XpaHeHUs IPHUHSBIIETO HA
XpaHEHUus
XpaHEHue, MOJIUCh
1 2 3 4 5 6
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» 20 1.

OO0 yHHUTOXEHUN OyMa)kKHBIX
HOCHTEJIEH IEPCOHATBHBIX JTAHHBIX

Komuccusa B cocrase:
[Ipencenarens:

AKT

CraBponosb

YJieHbl KOMUCCHHU:

1.

2.

3.

COCTaBMJIM HACTOSIIUM aKT O TOM, 4YTO B PC3YyJIbTATC HpOBGI[GHHOfI BKCHepTHOﬁ OLICHKH
MOAJICIKAT YHHYTOXCHUIO CICAYIOINC AOKYMCHTBI, CPOK XpPAaHCHUA KOTOPBIX HCTCK (OHI/ICB

MpUJIaraeTcs):
aTa OKOHYAHHS CpoKa 0OpabOTKH
Ne A p p HanmenoBanue 6yMaxHOTO
3a()KCUPOBAHHBIX Ha HOCUTEIIE [Ipumeuanue
n/m HOCHTEIS
MIePCOHANTBHBIX JaHHBIX
1 2 3 4
[Tepeuncnennsie OyMa)KHbIE HOCUTEIN TMEPCOHAIBHBIX JAHHBIX YHUUTOXKCHBI IMyTEM
(pa3pe3aHusi, C)KUTAHUSI, MEXaHUYECKOTO YHUUTOXEHUS, CaYU IPEANPUATHIO IO
YTHJIM3ALUA BTOPUYHOTO CHIPhS U T.11.)
[Ipencenarens:

Yj1eHbI KOMUCCHH;
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